
Slide Executive Desktop – Quick start 

Why should I work through the quick start? 
This introduction is to give you a kick start to using Slide Executive Desktop. By making these small tasks you will 

learn the main functions of the software and discover the potential advantages for your work with PowerPoint 

presentations. To learn the details use the built in help, it is complete and extensive. 

1. Required step - Import your presentations 
You probably did this when installing the application, if so please proceed to step 2. If not, choose settings 

(ToolsSettings) and go to the “Included folders” tab. Click the “Add folder” button and add the folder where 

you have your presentations. Click “Ok” to close the dialog box and choose ToolsCheck Folders… to start 

indexing your presentations. This might take up to several hours if you have lots of presentations. Note that password protected presentations 

cannot be indexed, if Slide Executive asks for passwords press cancel when prompted for password for the indexing process to continue. 

 

2. Open a presentation in Slide Executive Desktop 
In the tree on the left you should see the folder(s) you selected to import in step 1. Double click the 

presentation folder to open it and double click on a presentation. The presentation will show up in a separate 

window in the working area. 

3. Make a search 
In the left pane look for the search tab and click it. Enter a query and perform a search. The results will show 

up in a separate window in the working area. Note that the results are on a slide level. Also note that there is 

an advanced search. 

4. Create a new virtual presentation, save and export it 
In order to create a new virtual presentation, click the New Virtual Presentation icon on the toolbar or in the 

menu. From your open presentation(s) (step 2) and your search result window (step 3), drag, drop and 

rearrange slides to your virtual presentation. When finished save and quick export the virtual presentation to a 

file, be sure to specify a template and also specify a full filename (including .ppt or .pptx for example). Note 

that when any of the original slides change, any virtual presentation slides will be updated automatically. 
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